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Introduction  

The Department of the Treasury (Treasury) Office of the Inspector General (OIG) is charged with the oversight of 

$150 billion in Coronavirus Relief Fund (CRF) payments under Title VI of the Social Security Act, as amended by 

Title V of Division A of the Coronavirus Aid, Relief, and Economic Security Act (CARES Act), Public Law 116-136. 

As part of the oversight, a Financial Progress Report form has been developed to track the progress of Prime 

Recipients that receive funding. Prime Recipients are required to submit quarterly Financial Progress Reports 

over a period of approximately 18 months. Data collected from the reports is used to analyze recipient financial 

progress and promote transparency with the public. The information submitted in GrantSolutions will be used 

by Treasury OIG to monitor and oversee CRF recipients and will be provided to the Pandemic Response 

Accountability Committee (PRAC) for display on its website. 

The quarterly reporting cycles are as follows: 

Reporting 

Cycle 

Reporting  

Period 

Open  

Date 

Close  

Date 

Treasury OIG  

Review Period 

Data Extract 

to PRAC 

Cycle 1 3/1/2020-6/30/2020 9/01/2020 9/21/2020 9/22/2020-29/2020 9/30/2020 

Cycle 2 7/1/2020-9/30/2020 10/01/2020 10/13/2020 10/14/2020-20/2020 10/21/2020 

Cycle 3 10/1/2020-12/31/2020 10/22/2021 1/11/2021 1/12/2021-20/2021 1/21/2021 

Cycle 4 1/1/2021-3/31/2021 1/22/2021 4/12/2021 4/13/2021-20/2021 4/21/2021 

Cycle 5 4/1/2021-6/30/2021 4/22/2021 7/12/2021 7/13/2021-20/2021 7/21/2021 

Cycle 6 7/1/2021-9/30/2021 7/22/2021 10/12/2021 10/13/2021-20/2021 10/21/2021 

 

The report for the first reporting period is available for data entry on September 1, 2020. By September 21, 

нлнлΣ ǘƘŜ ǇǊƛƳŜ ǊŜŎƛǇƛŜƴǘΩǎ ŀǳǘƘƻǊƛȊƛƴƎ ƻŦŦƛŎƛŀƭ ǎƘŀƭƭ ŎŜǊǘƛŦȅ ǘƘŀǘ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŜƴǘŜǊŜŘ ƛƴǘƻ ǘƘŜ GrantSolutions 

portal is true, accurate, and complete and submit its first detailed quarterly report, covering the period of 

March 1 through June 30, 2020. 

In subsequent reporting periods, quarterly reporting is due no later than 10 calendar days after the end of each 

calendar quarter through September 2021. If the 10th calendar day falls on a weekend or a Federal holiday, the 

due date will be the next working day. A prime recipient that has not submitted its quarterly submission by the 

due date will be considered non-compliant with the reporting requirements. A member of the Treasury OIG 

CARES Act team will follow up with the prime recipient on the cause of non-compliance and ǎŜŜƪ ǘƘŜ ǊŜŎƛǇƛŜƴǘΩǎ 

resolution in the subsequent quarter submission. Reports for each subsequent reporting period are available 

after the previous report is approved by Treasury OIG. If a prime recipient determines that corrections or 

additions are necessary, the current submission may be recalled, corrected, and resubmitted during the 

submission period (between the open date and the close date of the period). The submission period for this 

initial reporting period is September 1 - 21, 2020. In subsequent periods, corrections or additions may be made 
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within the first 10 days after the quarter end, or before the close date. A member of the Treasury OIG CARES Act 

team may also determine that corrections or additions to the quarterly submission are required. In this case, 

feedback and the submission will be returned from Treasury OIG for the prime recipient to resolve. 

 

 

 
Figure 1: Approval workflow 

The focus of this user guide is to help recipient users understand how to access, complete, and submit a 

quarterly Financial Progress Report form. The form is located in GrantSolutions. 

Navigation 

FORM SELECTION ICONS 

The following icons appear on the άForm Selectionέ screen of the On-Line Data Collection (OLDC) module for a 

Financial Progress Report depending on the user role and workflow progress: 

Icon Name Description 

 Create 
Initialize the report for the first time. The user enters edit 
mode. 

 Edit Open the report in edit mode. 

 Report Status 
Workflow history for the report. Access previous versions of 
a revised report here. 
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Icon Name Description 

 
Print Latest Version 
(HTML) 

Create a printable copy of the report. 

 
View Latest Report Open the report in read-only mode. 

 Revise 
Create a new copy of a previously accepted or returned 
report.  

 

REPORT ICONS AND BUTTONS 

The following icons and buttons appear on the Financial Progress Report depending on the user role and 

workflow progress: 

 

Icon Name Description 

 
Print Latest Version 
(HTML) 

Create a printable copy of the report. 

 
Previous Section Navigate to the previous section of the report. 

 Save Save the section or sub-section currently open. 

 
Validate Validate the section or sub-section currently open. 

 
Next Section Move to the next section of the report. 

 Add Row Add a row to the table. 

 Delete Marked Rows 
Delete rows from the table marked with a checkmark in the 
Delete column. 

 
Edit Sub-Section 
Record 

Open a sub-section record in edit mode. 

 
Delete Sub-Section 
Record 

Delete a sub-section record from the table. 

 
Previous/Next buttons 

Tabs appear if there are more sub-section records than can 
fit in the table. Use these buttons to navigate through tabs. 

 
Add Sub-Section 
Record 

Open a new sub-section record for data entry. The new 
record is added to the table that lists sub-section records. 

 Go to Main Return to the table that lists sub-section records. 
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SHORTCUTS 

Use the Report Sections drop-down in the menu bar to navigate directly to a particular section. 

 
Figure 2: Report Sections drop-down 
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REPORT PROGRESS BAR 

As the Financial Progress Report progresses through the workflow, the Report Progress bar at the top of the 

screen changes status. 

 
Figure 3: Report Progress bar 

Login 

NEW GRANTSOLUTIONS USERS 

Treasury OIG has submitted requests for GrantSolutions recipient organization user accounts. Please contact the 

GrantSolutions Help Desk at help@grantsolutions.gov for access to a GrantSolutions user account. 

 

Users with access to GrantSolutions user accounts can log into GrantSolutions and access available reports by 

performing the following: 

1. Navigate to www.grantsolutions.gov.  

 

 
Figure 4: GrantSolutions public website 
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2. Click the Login button in the top right corner. 

3. Enter a username and password and click the Submit button. 

 

 
Figure 5: GrantSolutions Login screen with username and password fields and Submit button 

Note: Click the Forgot username or password? link to reset the password. 

4. The άPortaƭέ screen appears.  

5. Click the OLDC button in the top right to access OLDC. 

 

 
Figure 6: GrantSolutions Portal screen with OLDC button 
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6. The άOLDC IƻƳŜέ ǎŎǊŜŜƴ appears in Regular view. Click the Switch Home Page (Enhanced) link in the 

top right to switch to Enhanced view. 

 

Note: For purposes of this user guide, both the Regular and Enhanced view can be used. 

 

 
Figure 7: OLDC Home screen in Regular view 

7. ¢ƘŜ άh[5/ IƻƳŜέ ǎŎǊŜŜƴ ŀǇǇŜŀǊǎ ƛƴ Enhanced view. Click the Report Form Entry link. 

 

 
Figure 8: OLDC Home screen in Enhanced view with Report Form Entry link 
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8. The άForm Selectionέ screen appears. 

 

 
Figure 9: Form Selection screen 

9. Complete the following fields with the following selections: 

¶ Program Name: Coronavirus Relief Fund 

¶ Grantee Name: The name of the organization 

¶ Report Name: Financial Progress Report (OIG FPR) 

10. Available report(s) for the organization appear in a results table. 

 

 
Figure 10: Form Selection screen with results table 
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CURRENT GRANTSOLUTIONS GRANTS MANAGEMENT MODULE (GMM) USERS 

Access to the quarterly Financial Progress Report form is added to existing accounts for users with access to the 

Grants Management Module (GMM) in GrantSolutions. If the account is not updated to access the form, please 

contact the GrantSolutions Help Desk at help@grantsolutions.gov.  

To access available reports: 

1. Log into GrantSolutions. 

2. The άMy Grants Listέ screen appears. Click the Online Data Collection button in the menu bar to access 

OLDC. 

 

 
Figure 11: GMM Online Data Collection button 

3. The άh[5/ IƻƳŜέ ǎŎǊŜŜƴ ŀǇǇŜŀǊǎ ƛƴ Regular view. Click the Switch Home Page (Enhanced) link in the 

top right to switch to Enhanced view. 

 

Note: For purposes of this user guide, both the Regular and Enhanced view can be used. 

 

 
Figure 12: OLDC Home screen in Regular view 
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4. ¢ƘŜ άh[5/ IƻƳŜέ ǎŎǊŜŜƴ ŀǇǇŜŀǊǎ ƛƴ Enhanced view. Click the Report Form Entry link. 

 

 
Figure 13: OLDC Home screen in Enhanced view with Report Form Entry link 

5. ¢ƘŜ άCƻǊƳ {ŜƭŜŎǘƛƻƴέ ǎŎǊŜŜƴ ŀǇǇŜŀǊǎΦ 

 

 
Figure 14: Form Selection screen 

6. Complete the following fields with the following selections: 

¶ Program Name: Coronavirus Relief Fund 

¶ Grantee Name: The name of the organization 

¶ Report Name: Financial Progress Report (OIG FPR) 
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7. Available report(s) for the organization appear in a results table. 

 

 
Figure 15: Form Selection screen with results table 
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CURRENT GRANTSOLUTIONS ON-LINE DATA COLLECTION (OLDC) USER 

Access to the quarterly Financial Progress Report form is added to existing accounts for users with access to 

OLDC for post-award reporting. If the account is not updated to access the form, please contact the 

GrantSolutions Help Desk at help@grantsolutions.gov.  

To access available reports: 

1. Log into GrantSolutions and access OLDC. 

2. ¢ƘŜ άh[5/ IƻƳŜέ ǎŎǊŜŜn appears. 

3. Click the Report Form Entry link to access the άForm Selectionέ screen. 

4. Select the Coronavirus Relief Fund option in the Program Name drop-down. 

 

 
Figure 16: Form Selection screen with Program Name drop-down and Coronavirus Relief Fund option 
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5. Complete the following fields with the following selections: 

¶ Program Name: Coronavirus Relief Fund 

¶ Grantee Name: The name of the organization 

¶ Report Name: Financial Progress Report (OIG FPR) 

6. Available report(s) for the organization appear in a results table. 

 

 
Figure 17: Form Selection screen with results table 
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Report Sections Screen 

INITIATING THE FINANCIAL PROGRESS REPORT FORM 

The first time a quarterly Financial Progress Report form is opened, it must be initiated. To initiate the form, 

perform the following: 

1. hƴ ǘƘŜ άCƻǊƳ {ŜƭŜŎǘƛƻƴέ ǎŎǊŜŜƴΣ Ŏlick the Create ( ) icon for the desired report. 

 

 
Figure 18: Form Selection screen with Create icon 

  


